Creating Course

Step 1: Click on Administration

Step 2: Click the go button beside the Create New

Classroom

Create and manage classroom courses (including course sections and other events). VWhen managing a course, use the workflow steps to enter information for th|

Search

Simple Search | Advanced Search
To perform a search, enter keywords in the Search Text field. Then make selections using the search criteria options, and click Search. Use the Advanced Sean

specific search criteria for your search.
Create New W

Search Text ‘

Search Type [Alwords sl

Step 3: Populate new course information:

New Course

Create and manage classroom courses (including course sections and other events). VWhen managing a cour

Summary

Edit Summary Comments

Type new or change existing summary information about this course. The system also uses this informatiory
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Creating Sections:

Step 1: Click on go beside Single Event

LDSS - FIPS041: SNAP New Worker Training Phase Il

The course was created.
Create and manage classroom courses (including course sections and other events). VYWhen managing a course, use the workflow steps to enter informal

Summary Section Categories Image Cost Prerequisites Equivalencies Certificate Access Approval Permiss

Content Sharing Check In

Manage Sections Comments

Section List | Section Calendar

Use the Page menu to create sections. Use the search area to find existing sections for this course and perform actions for them. Click the plus sign (if
events.

Section Status Single Evert v/

StaptDiata [

Step 2: Fill in all info and click create

Enter Search Text
Site Map | Domain Consale | My Messages | Shopping Cart (0) | Si:..

Welcome, DSS Knowledge Center 1 Site Administration | Logout
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Creste and manage c courses (INcluding co s and other events). VWWhen mansging s co ourse
on Events Expenses A Cast Permissions Activity Lodging Facility Meals
Edit Section Location Instructor

Enter information using the fislds and menus below and then click Greate (new event) or Save (sditing an event) for the single event section
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Vhat's this?

Complete the fisld=s below for the virtual event. The information in these fisld= are the details of the virtual event for both the host(=) and
attendee(=)

¥ Virtusl Event Type ~
Templates ~

* Host ID

Host URL
Attendes URL
Web Event Code
Phone NMumber
Phone Passweord

Host Additional Information




